Remote Work Tracking Log

Complete and email to your supervisor and Bill Maxon by Sunday each week.


Name:

Date:
For each day, give a quick overview of how you spent your time. Include things like: 

· The ministry that you moved forward

· Administrative tasks that you accomplished 

· How is God moving in our church

· How can we join you in prayer

· *Problems or successes that you are encountering with working remotely

· *An approximate number of contacts or connections of any kind that you made 

· *Specific need or joys that you encountered 

(* For now please include these each day. They will be helpful as we attempt to provide workable systems)
Monday:

Tuesday:

Wednesday:

Thursday

Friday:

Weekend:





















